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POCCUUACKASA ®EOEPALUA
UPKYTCKASA OBJIACTb
UPKYTCKWUUA PAUOH
CMONEHCKOE MYHULUUNANBbHOE
OBPA3OBAHUE
AOMUHUCTPALMUA
MOCTAHOBINEHMUE

Ob YTBEPXOAEHUUN AODMUHUCTPATUBHOIO PEIMNTAMEHTA
NMPEQOCTABJIEHUA MYHULUUNAINIBHON YCINYTU MO JAYE
MACbMEHHbIX PA3 ACHEHUU HANOIOMNATENbLUMKAM

No BONMNPOCAM NPUMEHEHUA HOPMATUBHbIX MPABOBbIX
AKTOB CMOJIEHCKOIo MYHUUUTNAJIbHOIO OBPA3OBAHUA
O MECTHbIX HAJTOF'AX U CBOPAX

B cootBeTcTBMM cO cTaTtbamm 21, 34.2 Hanorosoro kogekca Poccurickon degepaunu, ¢
depnepanbHbiMK 3akoHamu oT 27.07.2010 Ne 210-®3 «O6 opraHusauum npeaocTaBneHus
rocyaAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr», oT 06.10.20003 Ne 131-®3 «O6 obLwmx
npuvHUMNax opraHmsaumm MecTHOro camoynpaeneHusi B Poccuinckon depepauunm», oOT
29.12.1994 Ne 77-03 «O6 obs3aTtenbHOM 3K3eMnnspe AOKYMEHTOB», B LIENIIX CO30aHNSA U
noodepPXKM  MEeCTHOW  (MyHuMuuMnanbHOW) cuUcTeMbl  obsA3aTenbHOro  ak3emnnsipa
AOKYMEHTOB, pyKOBOACTBYSACh YcTaBoM CMOMEHCKOro MyHULMNanbsHOro obpasoBaHuns

NOCTAHOBIAET:

1. YtBEpauTb  AOMWHUCTPATMBHbLIA pPeErnaMmeHT NpPeLoCTaBNeHUs MYyHULMNanbHON
ycnyrm no pgade MUCbMEHHbLIX pasbsiCHEHMI HamnoronnaTenblimkam Mo BOnpocam
NPUMEHEHNS HOPMaTUBHbLIX akTOB CMOMEHCKOro MyHULMNanbHOro o6pasoBaHMs CorfacHo
NPWUNOXEHMIO, K HACTOSILLEMY NOCTaHOBMNEHWIO.

2. TloctaHoBneHne  pasMecTUTb  Ha odUUMAnNbHOM  canWTe  agMUHUCTpaLUM
CMoneHcKoro MyHuuunansHoro obpasoBaHus.

3. KoHTponb 3a BbINOMHEHMEM HacTtosiwero [locTaHOBNEHUS BO3MOXWTb  Ha
pykoBoguTens annapata agMuHucTpauum CMOMEHCKOro MyHUUMNanbHOro obpasoBaHus
A.[l. Fop6aTko.

MmaBa CmoneHcKoro

MyHuLMNansHoro obpasoBaHus A.B. MyHynuH

Camonencrore
MYNRUMNANLHOTD
ofpasonanns -

ADMHHAC TR AN S
CRANCKROTD




MpynoxeHne K NOCTaHOBIEHUIO
AOMUHUCTpaunmn

CmoneHckoro

MYHMLMNANbHOro

obpasoBaHus

ot 22.02.2023

Ne 51

AOMWUHUCTPATUBHbLIN pernameHT
npeaocTaBneHUst MyHULMNansLHOM YCryru no gave nNUCbMeHHbIX
pa3bACHEeHUA HanoronnartenbLlUKaM No BonpocamM NpUMMeHeHus
HOPMaTUBHbIX NMPaBOBbIX aKTOB CMONEHCKOro MyHMUMNanbLHOro
obpa3oBaHMA O MECTHbIX Hanorax U coopax

1. O0uMe noJIoKEeHUA

1.1. Hacrosumii agMUHHCTPATHBHBIA peryiaMeHT (mamee -  PeryiameHT)
MYHULUNATBHOW ycinyru «J/laua NHCBMEHHBIX pa3bsICHEHWH HAJIOTOIUIATEIbIIUKAM T10
BOIPOCAM NMPUMEHEHHS HOPMATUBHBIX MPABOBBIX aKTOB MYHUIIMIIAJILHOIO 00pa3oBaHUsS O
MECTHBIX Hajorax u cOopax» (majee - MyHHMIMNANIbHAas yciayra) pa3paboTaH B IEJsX
MOBBILICHUS] KauecTBa MPEOCTaBICHUS M JOCTYIHOCTH YCIYTH, CO3AaHHUS KOM(OPTHBIX
YCIIOBHIA TUTSt MOJTYYCHHS MYHHUITUTIATEHO I YCIIyTH.
Permament  ompenenseTr  MOPANOK, CPOKM M TOCJEIOBATEIBHOCTh  JEHUCTBUMA
(aAMUHHUCTPATUBHBIX ~ TPOLEAYpP) TMPH  TMPEJAOCTABICHUA  MYHUIUIAIBHOW  YCIIyTH.
1.2. OcHoBaHMEM ISl TMPEAOCTABICHHUS MYHUIUTAIBHOW YCIYTH SIBIISETCS TOCTYIUICHHE
3asiBJICHUSL. 3asBreHUE MOTYT OBITH MIPEICTABJICHO 3asBUTEJIEM:
[To MecTOoHax0X1eHUsT AIMUHHUCTPALMH, TPEIOCTABISIONIECH MyHUITUIATbHYIO YCIYTY:

Upkytckas o6nacts, UpkyTckuii paiioH, c. CmoneHmHa, yiu. 3aBoackas, 1. 1.

1.2.2. Yacel npuéma 3asBUTENCH B AJIMHUHUCTPAIIN:

- moHeaenpbHUK — yerBepr: ¢ 8-00 qo 12-00, ¢ 14-00 oo 17-00;

- mararna; ¢ 8-00 mo 12-00;

- mepepsiB Ha 00ex: 12.00 — 13.00 yacos;

- BBIXOJIHBIE JTHU — Cy000Ta, BOCKPECCHbBE.

1.2.3. Anpec odunumanpHOr0 caita AJAMUHUCTpAIMd B HH(DOpPMAIMOHHO —
TeJEeKOMMYHHUKAIMOHHOH ceTu HTepHeT: anMcMoneHIuHa.pd

1.2.4. Anpec >neKTpOHHOW TOYTHI: AnmuHucTpanuss CMOJEHCKOTO MYHHIIUITATEHOTO
obpasosanus admsmolenshina@mail.ru.

1.3. Tlomy4yeHne KOHCYNbTAIUN MO TMPOIEAYPE MPEAOCTABICHUS MYHUIIMITAIIBHON
YCIIYTH MOKET OCYIIECTBISTHCS CIEAYIOIUMHE CIIOCO0aMMU:

- IOCPEICTBOM JIMYHOTO OOpaIeHNS;

- oOpareHus o Tesnedony;

- IOCPEICTBOM MHUCHMEHHBIX OOPAIICHHH 1O TOYTE;

- IOCPEICTBOM OOpaIllEHU 110 SJIEKTPOHHOM MouTe.

1.4. OcHOBHBIMU TPEOOBAHUAMU K KOHCYJIbTALIMH 3asBUTEIICH SBIISIOTCS:

- IPaBOMEPHOCTb;
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- OTKPBITOCTH;

- aKTyaJbHOCTH,

- CBOEBPEMEHHOCTH;

- YeTKOCTb B U3JIO’KEHUU MaTepHana;

- IOJIHOTA KOHCYJIbTUPOBAHUS,

- HAIAJHOCTD (DOPM IOJ1a4M MaTepHaa,

- y100CTBO U IOCTYITHOCTb.

1.5. TpeboBanuss k ¢QopMe U XapakTepy B3aUMOJICUCTBUS CIELMAIUCTA
¢uHaHCOBOTO OTAENa agMUHHCTparud CMOJEHCKOTO0 MYHHIIMIIAILHOTO O0pa3oBaHUs C
3asBUTEIIMU. TIPH JIAYHOM OOpalleHWH 3asBUTEJICH CHEIUAINCT (UHAHCOBOTO OTJIENa
anMuHACTpan CMOJIGHCKOTO MYHHIIMTIATBHOTO OOpa30BaHUS JOJKEH IPEICTAaBUTHCS,
yKa3aTh (paMuWIHIO, UMsI U OTYECTBO, COOOIINUTH 3aHUMAEMYIO JIOJKHOCTh, CAMOCTOSATEIILHO
JaTh OTBET HA 3aJlaHHBIN 3asBHUTE]IEM BOTPOC. B KOHIlE KOHCYIbTUPOBAHUS CIICLUATHCT
(MHAHCOBOTO OT/ENa, OCYIIECTBISIONINA KOHCYIbTUPOBAHUE, JTOJDKEH KPaTKO IOJBECTHU
UTOTH U MEPEUUCIUTh MEPbI, KOTOPbIE CICAYET MPUHSATH 3asBUTEIO (KTO UMEHHO, KOTJa U
9TO TOJKEH C/IeNaTh).
OTBeT Ha MUCHhMEHHBIE O0paIeHUs: U OOpAIECHHS 110 IEKTPOHHOH MOYTE JAaeTCsl B MPOCTOH,
YeTKOW W TMOHATHOW ¢opMe ¢ ykazaHueM (QamMHIUd M WHUIMAIOB, HOMepa TenedoHa
HayallbHUKA OTJeja, HUCIOJHUBIIEr0 OTBeT Ha oOpamenue. OTBeT Ha MNUCHMEHHOE
oOpaieHue noAnucbiBaeTcs [ naBoit 100 yoIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM.

1.6. Ilpu orBerax Ha TenePOHHBIC 3BOHKH CHEIHAINCT (PMHAHCOBOT'O OTACA B
BEXKJIMBON (opMe YETKO U MOAPOOHO MHOOPMHUPYET OOPATUBIINXCS MO HHTEPECYIONUM UX
BornpocaM. IIpu HEBO3ZMOXXKHOCTH CaMOCTOSITEIbHO OTBETUTh HAa IOCTABJICHHBIH BOIIPOC,
TeneOHHBIN 3BOHOK JIOJDKEH OBITh MepeaapecoBaH (MEpeBe/icH) Ha JAPYroro CIEIHANINCTa
Wi oOpaTUBIIEMYCS TPaKJAaHWHY JOJDKEH OBITh COOOIIeH TeneOHHBIH HOMEp, IO
KOTOPOMY MO’KHO MOJIyYUTh HEOOXOAUMYIO HH(OPMALIHIO.

2. CtaHIapT mpeoCTaBICHIS MYHUITUITAEHOW YCITyTH

2.1. HammeHOBaHMEe MYHUIIMIIAJILHON YCIYTHM — MYHHIMNAIbHas yciyra «Jlaua
MMUCHbMEHHBIX Pa3bICHEHUN HAJIOTOILIATEIIBIIIUKAM 110 BOTIPOCaM MPUMEHEHHSI HOPMATHUBHBIX
MIPaBOBBIX AKTOB MYHHIIUIIAIBHOTO 0O0Opa30BaHusl O MECTHBIX HaJlorax U cOopax».

2.2. IlpemocrtaBieHWe MYHUIUNIATBHON YCIyru ocymecTBisercs DOUHAHCOBBIM
OT/EJIOM aJIMUHUCTpalUU CMoOmneHCKOTO MYHUIIUTIATIBEHOTO oOpa3oBaHMUsI.
Nudopmanus 0 MyHUITUTIATBHOM yCIIyre MPeOCTaBISACTCS HEMOCPEICTBEHHO B TIOMEIIICHUH
Anvunuctpanun ~ CMOJIGHCKOTO ~ MYyHHIIMIAJIbHOTO  oOpa3oBaHMs, a Takke C
HCITIOJIb30BAHUEM CPEJICTB TeJe(DOHHOU CBSI3H, dJICKTPOHHOTO HH(MOPMHUPOBAHUS.

OTBETCTBEHHBIM HCITOJTHUTENIEM MYHHIMMAIBHOW YCIyru sBiseTcs DUHAHCOBBII
otraen aaMuHHCTpanud CMOJIEHCKOTO MYHHUIIMIIAIBHOrO oOpasoBaHus (mamee - oTaen).
Mecto nHaxoxaenus: Mpkyrckas oOnacts, HMpkyrckuil paiion, c¢. CMoJeHIIMHA, VII.
3aBoackas, 1. 1.

- moHeaenpbHUK — yerBepr: ¢ 8-00 go 12-00, ¢ 14-00 go 17-00;

- srranna; ¢ 8-00 mo 12-00;

- mepepsiB Ha 00e: 12.00 — 13.00 yacos;

- BBIXOJIHBIE JHU — Cy000Ta, BOCKPECCHBE;

- tenedon 8(3952)494115.



1.2.3. Aapec odummanpHOro caiita AIMHHUCTpalMd B WHGOPMALMOHHO —
TEJIEKOMMYHUKAIIMOHHOH ceTu IHTepHeT: aqMcMOoIeHIUHA.p D

1.2.4. Anpec snextporHoi mouThl: admsmolenshina@mail.ru.

OpraH, TPenoCTaBISIOMNNA MYHHUIIMTIAIBHYIO YCIyry, HE BIpaBe TpeOOBaTh OT
3asIBUTENIST OCYIIECTBIICHUS NIEHCTBUM, B TOM YHCJIE COTJACOBAaHWH, HEOOXOIWMBIX IS
MOJTYYCHUSI MYHHUITATIAJIBHBIX YCIIYT ¥ CBS3aHHBIX C OOpalleHHEeM B WHBIC TOCYAapCTBCHHBIC
OpraHbl, OpraHbl MECTHOTO CaMOYMPABJIEHUS, OPraHU3AIMH, 32 UCKIIOUECHHEM IOJTYyYCHHS
YCIYT W TIOJNY4YeHHUS JOKYMEHTOB W WHGOpMaIWH, TMPEAOCTABISIEMbIX B pe3yJbTaTe
MPENOCTaBJICHUsI TaKWX YCIYyr, BKJIIOYEHHBIX B T€peyHH, ykKazaHHble B 4.1 cT.9
@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzaluu HpeaOCTABICHUS
rOCyJapCTBCHHBIX M MYHUIIUTIABHBIX yeIyr» (nanee - enepanbbliii 3akon Ne 210-D3).

2.3. 3asgBHUTENIIMH TIPH TPEIOCTABJICHUM MYHHUIUIAIBHON YCIYTH SIBISIOTCS
rpa)xJaHe Poccuiickoi ®denepaiuu, IOPUIUYECKHE JM1a, WH/IUBU1yaJIbHbIE
MIPEANPUHUMATENM, WHOCTPAHHBIE T'paXkJAaHEe W JiMila 0€3 TPakJIaHCTBA, 3a HCKIIOYCHHEM
rOCYJJApCTBEHHBIX OPraHOB M MX TEPPUTOPUAIIBHBIX OPraHOB, OPraHOB TOCYJIApPCTBEHHBIX
BHEOIO/DKETHBIX (OHJAOB M WX TEPPUTOPHANBHBIX OpPraHoOB, OPraHOB MECTHOTO
caMOYTpaBJCHUsI, a TAKXKE 32 UCKIIOUEHHEM CIIy4aeB, YCTAHOBJICHHBIX MEXIYHAPOIHBIMU
noroBopamu Poccuiickonn ®deaepannu uiny 3aKOHOAATENBCTBOM Poccuiickont Denepanuun
(manee — 3asIBUTEIID).

Ot umeHHu 3agBUTENICH, TPU MPEJOCTABICHUN MYHUIIMIIATIbHOW YCIyTH, B TOM YHCJIE
npu mojave (HampaBJIICHWH) 3asABJICHUSA, MOTYT BBICTYNAaTh JIMIA, HMEIOIIHE MPaBO B
COOTBETCTBHH C 3aKOHOaTeIbCTBOM Poccuiickort deneparnuu 1ub0 B CHITy HaJIeJIEHUS UX
3aBUTEISIMA B TOPSAJKE, YCTAHOBIEHHOM 3aKOHOJATeabCTBOM Poccuiickon Penepanum,
MOJITHOMOYHSIMU BBICTYIIATh OT UMEHU 3asBUTEJICH MPHU MPEIOCTaBICHUU MYHHIIUTATHHOM
yeayru (anee — yroTHOMOYCHHBIH MTPEICTABUTENb ).

2.4. TlpenocraBneHne MYHUIIMIIAIBLHON YCIYyTH OCYIIECTBISETCS Ha OeCIiIaTHOU

OCHOBE.

2.5. KoHe4HBIM pe3ynbTaToM MPEA0CTaBICHUS MyHHUIIUTIATEHOW YCITYTH SIBIISETCS .

1) mnHucbMEHHOE pa3bACHEHHWE II0 BOMPOCAM MPHMEHEHHUS MYHHUIUIAIBHBIX
MPaBOBBIX aKTOB O HaJIoOTax U cOopax;

2) MMChbMEHHBIN OTKAa3 B MPEJIOCTABICHUNA MYHHIIUIIAIbHON YCIYT .

2.6. Cpok TmpemocTaBlCHUS MYHHUIMNAIBHOW YCIYIM  YCTaHABIWBAaCTCS B
cootBeTcTBMM ¢ 1. 3 cr. 34.2 HanoroBoro xoxaekca Poccuiickori ®enepamnum.
Cpok cocTaBisieT He OoJiee IBYX MECSIEB CO JHS TOCTYIUICHUS COOTBETCTBYIOIIETO
3asBieHus. [1o penienuro HayanbHUKa OUHAHCOBOTO OTAENa aAMUHUCTpalud CMOJIEHCKOTO
MYHHITUTIATFHOTO 00pa30BaHUs YKa3aHHBIM CPOK MOXKET OBITh TIPOJJICH, HO HE OoJiee ueM Ha
OJIMH MECHII.

2.7. TlpaBOBBIMH OCHOBAaHHSIMH [JII TIPEIOCTABJICHHUS MYHHUIIMITAJIBHOW YCIyTH
SIBJISICTCS.

- Koncturynus Poccutickoit denepanuy;

- Hanoroseiii kosiekc Poccuiickoit @enepanuy;

- ®epnepanpubiii 3akoH OoT 06.10.2003 Ne 131-®3 «O6 o0O0mMX NpUHIIMIAX
OpraHu3alyy MECTHOIO caMoympasiieHus B Poccuiickoit denepanun»;

-  @epepanbubiii 3akoH  or  27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MIPEA0CTABIEHUS TOCYAAPCTBEHHBIX U MyHHUITUTAIbHBIX YCIYT»,

- YcraB CMOJIEHCKOTO MYHUIIMITAJIBHOTO 00pa30BaHUsl.
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2.8. UcuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX AJIsl MPEAOCTaBICHHS
MYHUIMIATBHOW ycuyru (mamee — JOKYMEHTHI): 3asBICHHE O Jade [MHChbMEHHBIX
pa3bsICHEHHUI MO0 BOMpOCaM NMPUMEHEHHS MYHMIIMIAJIBHBIX MPABOBBIX AKTOB O HAJOrax M
cOopax B MUCHbMEHHOU (popMe WK B (hOpME AIICKTPOHHOTO OKyMeHTa. DopMa 3asBIICHUS O
MpeIoCTaBIeHNH ycIyru ykazaHa B [Ipunoxennn Ne 1 k HacTosIeMy aqiMUHUCTPATUBHOMY
pernamenty. FOpuanyeckue nuna, a Takke OpraHbl FOCYIapCTBEHHON BIACTH HAIIPABIISAIOT
3anmpockl Ha GUPMEHHBIX OJaHKaX C MeYaThio.

2.8.1 3asBuTenp B CBOEM IHCHMEHHOM OOpaIlEHHH B OOA3aTEIHHOM TOPSIKE
YKa3bIBaET:

- HAaUMEHOBAaHME OpraHa MECTHOIO CaMOyNpaBieHUs, JUO0 ¢aMuINIo, UM,
otyecTBO (MPU HAIMYMK) PYKOBOJIUTEIsS, JUOO JOJKHOCTH COOTBETCTBYIOIICTO JIMIIA,
KOTOPOMY HarpaBJeHO MICHhbMEHHOE 0OpalieHIeE;

- HAMMCHOBAaHWE OpraHW3anuu Wik (aMusus, uUMs, OT4eCTBO (MPH HAJTHYUH)
rpaXkJIaHuHa, HAIIPaBUBIIETO 0OpaICHHE;

- TIOJIHBIM TOYTOBBIA ajpec 3asBUTEINsA, MO KOTOPOMY JOJDKEH OBITh HampaBiieH
OTBET;

- cojiepKaHue oOpalIeHus;

- IOATUCH JINIIA;

- n1ata oOparieHusl.

B ciaydyae HeoOX0IUMOCTH B MOATBEPKICHUE CBOUX JOBOJOB 3asBUTEJIb MPUIIATacT
K MUCbMEHHOMY OOpAICHUIO TOKYMEHTHI 1 MaTEepHaJIbl TM00 UX KOMHH.

2.8.2. TlucekmeHnHoe oOpalieHue HOPHUINIECKOTO JHia oQopMIsieTcss Ha OJIaHKe C
yKa3aHHEM PEKBHU3UTOB 3asBUTEJN, 1AaThl U PErUCTPAIMOHHOTO HOMEpa, (aMWINU U HOMEpPA
TeredoHa MCITOTHUTES 32 TOAMUCHI0 PYKOBOJUTES WM JOJDKHOCTHOTO JIUIA, IMCIOIIETO
MIPaBO TOJIITACU COOTBETCTBYIONIUX JOKYMEHTOB.

2.8.3. OOpamienue, nocTynuBiinee B (GopMe 3JIEKTPOHHOTO AOKYMEHTA, MOJJICKUT
pPacCMOTPEHHIO B  TOPSIKE, YCTAHOBJICHHOM  HACTOSIIIMM  AJIMHHHCTPATHBHBIM
permameHToM. B oOpamieHun 3asBHTENs B 00S3aTEIHHOM TOPSIIKE YKa3bIBAa€T CBOH
bamuuio, uMsi, 0T4eCTBO (IPU HAJTUYUK), apec SJICKTPOHHOW MOYTHI, €CJIU OTBET JOJDKEH
ObITh HampaBlieH B (hOpMe AJIEKTPOHHOTO JOKYMEHTA, WM TOYTOBBIA aapec, €ClIH OTBET
JOJDKEeH OBITh HAMpaBJCH B MUChMEHHOU (popme. 3asBUTENb BIIPaBEe MPHUIOKUTH K TAKOMY
oOpallieHuI0 HEoOXOAWMBIE IOKYMEHTBl M MaTepualbl B DJJIEKTPOHHOW ¢opme mubdo
HApaBUTh yKa3aHHbIE JOKYMEHTHI M MaTepualibl MW WX KOMWU B MHCBMEHHOU (hopme.
[Ipy nuyHOM TIpUEeMe OTBETCTBEHHBIM JHUIIOM aIMUHUCTPAIlUU 3asBUTENb TMPEABSBIACT
JOKYMEHT, YAOCTOBEPSIOMIMN €ro JUYHOCTb, W H3JIaraeT COJAEp)KaHHE CBOETO YCTHOTO
oOparieHus.

2.8.4. Ilpu mpenocTaBICHHMH MYHUIIMIIAJIBLHON YCIYTHM 3ampelieHo TpeOoBaTh OT
3asBUTEIIS:

1) mpejcraBieHHs JOKYMEHTOB W MH()OPMALMM WM OCYIIECTBICHHS JCHCTBHHM,
MPEJICTABJICHHE WM OCYIIECTBICHUE KOTOPBIX HE TPEIyCMOTPEHO HOPMATHBHBIMU
NPAaBOBBIMH  aKTaMH, pPETYJIHPYIOIIUMH OTHOIICHWS, BO3HUKAIONUE B CBSI3H C
NPE0CTABIICHUEM MYHHIIUITAIBHBIX YCIIYT;

2) mpejicTaBiICHUS JAOKYMEHTOB M MH(MOpPMAIMKA, B TOM YHCJE MOATBEPIKIAIONINX
BHECEHUE 3asBUTEJIEM IUJIATHl 3a TPEJOCTABICHUE TOCYAAPCTBEHHBIX M MYHHIIMITAIBHBIX
yCIyr,  KOTOpbIE  HAXOJATCS B PACIOPSDKCHWHM  OPraHoB,  MPEIOCTABISIONINX
rOCY/IapCTBEHHBIE YCIYTH, OPTAHOB, MPEAOCTABISIFOIIUX MYHUIIUNAIBHBIE YCIYTH, HWHBIX
rOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPAaBJICHHS JIUOO MOIBEJOMCTBEHHBIX



rOCyJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpPAaBIICHUs OpTaHU3aIlHi,
Yy4acTBYIOLIUX B NPENOCTaBICHUU MNpeaycMoTpeHHbIXx 4.1 c1.l denepanpHOro 3akoHa OT
27.07.2010 Ne 210-®3 rocymapCTBEHHBIX W MYHHIMMNAIBHBIX YCIYT, B COOTBETCTBHH C
HOPMAaTUBHBIMU IPaBOBbIMU akTamu Poccuiickon @enepanyu, HOpMaTUBHBIMU NPAaBOBBIMU
aktaMu cyObekToB Poccuiickoit deneparuy, MyHHIMMAIbHBIMHA TIPABOBBIMH aKTaMH, 3a
HCKJIIOYEHHEM JIOKyMEHTOB, BKJIIOUCHHBIX B ONpeJeNieHHbI 4.6 cT./ PenepanbHOTroO 3aKOHa
or 27.07.2010 Ne 210-®3 mnepeuyeHb [AOKYMEHTOB. 3asBUTEIb BIPAaBE MPEICTaBUThH
yYKa3aHHbBIC JIOKYMEHTHI U WH(POPMAIUIO B OPraHbl, MPEIOCTaBISIONINE TOCYAapCTBEHHBIC
YCIIyTH, ¥ OpraHbl, MPEIOCTABISIONINE MYHHUIMIIAIBLHBIC YCJIYTH, 1O COOCTBEHHOM
HWHUIIUATHBE,

3) ocyiiecTBieHUs JACHCTBHI, B TOM YHCIIE COTJIAaCOBAHHMN, HEOOXOIMMBIX s
MOJTyYeHHUs] TOCYAAPCTBEHHBIX M MYHHUIIUIAJIBHBIX YCIYT W CBSI3aHHBIX C OOpalicHHEM B
WHBIE TOCYAAPCTBEHHBIC OpraHbl, OpraHbl MECTHOTO CaMOYIPAaBJICHHUs, OpPraHU3allud, 3a
UCKTIOYCHHEM TOJY4YeHHs] YCIAyr W T[OJNyueHUss JOKYMEHTOB U  HH(OpMaIuy,
MPEIOCTABISEMbIX B PE3yJbTaTe MPEJOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B MEPEYHHU,
ykasanssble B 4.1 c¢T.9 ®@enepanbnoro 3akoHa ot 27.07.2010 Ne 210-D3;

4) npencraBieHHUS JOKYMEHTOB ¥  HMHQpOpMAIMHM, OTCYTCTBUE ©  (WIIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAaJHCh NpPH NEPBOHAYAIBLHOM OTKa3e B IpHUEMe
JIOKYMEHTOB, HEOOXOJIMMBIX ISl TIPEOCTaBICHUS TOCYIAPCTBEHHON WM MYHULUIMATBHON
ycinyrd, nu0o B TMPEAOCTaBICHUHM TOCYJApCTBEHHOM WIIM MYHHIMIIAJBHOM YCIyTH, 3a
UCKJIIOYCHHEM CJIeIyIOIIHX CIIy4aeB:

a) U3MEHEHHWEe TpeOOBaHMU HOPMATHBHBIX MPABOBBIX AaKTOB, KacCaIOIIUXCS
MPEIOCTaBICHUS] TOCYJAPCTBEHHON WJIM MYHHULUIAIbHON YCIYT'H, MOCJE MepBOHAYATIbHOU
T10J1a9 ¥ 3asBJICHUS O MPEIOCTABICHUN TOCYIaPCTBCHHON HITM MYHUITUIIAIBHON YCITyTH,

0) Hanmuuue OMmMHMOOK B 3afABJICHUU O MPEJOCTABICHUU TOCYJAPCTBCHHOW WK
MYHHUIIATIATEHOW yCIIyTH U JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE MEepPBOHAYATHHOTO
OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX JJISl TIPEJOCTABIICHUS TOCYIAapPCTBCHHON WIIH
MYHHUIIUATIATHFHONW yCIYTH, N0 B MPEIOCTABICHUU TOCYIAPCTBEHHON I MYHUITUTIATBHON
YCIIyTH M HE BKJIFOUCHHBIX B MIPEJICTABJICHHBIN paHee KOMIUJICKT IOKyMEHTOB;

B) MCTECUCHHUE CPOKa JCWCTBUS JOKYMEHTOB WJIM HM3MCHEHHEC WH(OPMAIUU TOCIEe
MEPBOHAYAIILHOTO OTKa3a B TpHUEME JOKYMEHTOB, HEOOXOIHUMBIX Ui MPEIOCTaBJICHUS
rOCyJapCTBEHHOU WJIM MYHUIIUIAIBHON yCIyTH, TMOO0 B MPEIOCTABICHNU TOCYAapCTBEHHON
WM MyHULIUTIATTBHOU yCITyTH;

T') BBISBICHHE JIOKYMEHTAJILHO MOATBEPIKICHHOTO (hakTa (MPU3HAKOB) OMIMOOTHOTO
WIM TPOTUBONpaBHOTO neictBus  (Oe3meicTBUS)  JOJDKHOCTHOTO — JIMIIA  Oprasa,
MPEOCTABISAIONIETO TOCYJApCTBEHHYIO yCAyry, WM OpraHa, MpeIoCTaBISIONIErO
MYHHULHUTNATBHYIO YCIIYTY, TOCYAapCTBEHHOTO WM MYHUIIMIIAIBHOTO CITy’Kallero, paboTHUKA
MHOTO(YHKITMOHATBLHOTO IIEHTpa, pabOTHUKA OpraHu3amuu, npeaycMorpenHoi 1.1.1 cr.16
®denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3, mpu mepBOoHAYATLHOM OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JISI TIPEIOCTABJICHHS TOCYIAPCTBCHHON WM MYHHUITUTIATBHON
YCIIyTH, JIM0O B MPEAOCTABICHUH TOCYIapCTBCHHON WJIM MYHHIIMITAIILHOW YCIYTH, O 4eM B
MUCbMEHHOM  BHJIE 34 TMOJINUCHIO PYKOBOIUTENS  OpraHa, MpeIOCTaBIISIONIETO
TOCY/IapCTBEHHYIO YCIIYTYy, WM OpraHa, MPEeJOCTABIISIONIET0 MYHHUIMIAIBHYIO YCIYTY,
PYKOBOAMTENST MHOTO(YHKIIMOHAILHOTO LEHTpa NPU TEPBOHAYATHLHOM OTKa3e B MpHEME
JIOKYMEHTOB, HEOOXOUMBIX IS TIPEJOCTABICHHS TOCYIAPCTBEHHON WIIM MYHHUIIUTIATHHOU
yCIIyTd, TUO0 PYKOBOJIUTENSI OpraHu3aIuy, npexycMoTpennoit 4.1.1 ct.16 ®denepanpHOro



3akona oT 27.07.2010 Ne 210-®3, yBemomuiseTcsi 3asBUTENb, a TakkKe MPUHOCATCS
W3BUHEHHUS 32 JOCTaBJICHHBIC HEYA00CTBa,;

5) mnpemocrtaBieHHs Ha OyMaXHOM HOCHTENIC JOKYMEHTOB M HWH(pOpMAIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUIM 3aBEpPeHBI B COOTBETCTBUHU C 1.7.2 4.l cT.16
®enepampHoro 3akoHa ot 27.07.2010 Ne 210-®3, 3a HCKIIOYECHUEM CIydaeB, €CIIH
HAaHECEHHE OTMETOK Ha TakKue JOKYMEHTHl JIMOO HX HU3BATHE SIBIAETCS HEOO0XOIMMBIM
YCIIOBUEM TIPEJOCTABIICHHUS TOCYIApPCTBEHHOW WM MYHUIIUTIAIBHOW YCIYTH, M WHBIX
CJIy4aeB, yCTAHOBJICHHBIX (he/iepaTbHbIMUA 3aKOHAMHU.

2.9. McuepnbiBaroluil nepeyeHb OCHOBAHUN JJIsI OTKa3a B NPUEME JIOKYMEHTOB,
HEOOXOIUMBIX TUTST MIPEIOCTABIICHUS MYHHIIATIATBHOU YCITyTH.
OcHoBaHMIA IS OTKa3a B MpHEeMe JAOKYMEHTOB, HEOOXOAMMBIX [UIS MPEIOCTaBICHUS
anMuHHACTpanueli CMOJICHCKOTO MYHHIIMIIAIHHOTO 00pa30BaHUS MYHUIIMTIATBHON YCIYTH,
3aKoHoAaTeabCcTBOM Poccuiickoit denepannu He IPELyCMOTPEHO.

2.10. HcuepnpiBaromuii ImepedyeHb OCHOBAaHUM JUIsi OTKa3a B NPEAOCTaBICHUU
MYHHUIUTIATBHON YCIYTH:

2.10.1. Ecnu B mHChbMEHHOM OOpalieHHMH He yKa3zaHa Qamiins TpakJaHUHA,
HaMpaBHBIIEro oOpallieHye, WM MOYTOBBIA aApec, MO0 KOTOPOMY JOJKEH OBbITh HAIPaBIICH
OTBET, OTBET Ha OOpaIleHUE HE TAeTCH.

2.10.2. Eciii TeKCT MUCBMEHHOTO OOpalieHusl He MOIAETCs MPOYTEHUIO0, OTBET Ha
oOpallieHue He IaeTCs, M OHO HE MOJUICKUT HaMpaBJICHHUIO Ha paccMoTpeHre B OUHAHCOBBIN
otaen AamuHucTpanud CMOJEHCKOTO MYHUIMIAIBHOTO 00pa3oBaHHs, O Ye€M B TEUCHHUE
CeMH JHEH €O JIHA perucTpaluu OOpaleHus cooOIIaeTcs TIpa)iIaHWHY, HAIMPaBUBIIEMY
oOpaiiieHue, eciau ero (paMuiIns U NOYTOBBIN aJpeC MOAAI0TCS IPOUTCHHUIO.

2.10.3. Ecnrm B muChbMEHHOM OOpalIeHUU TPaKIaHWHA COACPKHUTCS BOMPOC, Ha
KOTOPBI €My HEOJHOKPATHO JaBAINCh MMMCHMEHHBIC OTBETHI 110 CYIIECTBY B CBSI3U C paHEe
HaTPaBIIIEMbIMU OOpAIIEHUSIMHU, W MIPH 3TOM B OOpaIlIeHUH HE MPUBOISTCS HOBBIC JIOBOJIBI
W OOCTOSTENLCTBA, PYKOBOIUTENh OpPTaHAa MECTHOTO CaMOYIPaBJICHHS, JIOJKHOCTHOE
JIMIIO JTUOO YIOJHOMOYEHHOE Ha TO JIMIIO BIIPaBe MPUHSITH pelieHre 0 0€30CHOBATEILHOCTH
ouepeTHOr0 OOpAIeHUsI U TIPEKPAIIECHUH MIEPETUCKH C TPAXKJIAHUHOM TI0 TAHHOMY BOIIPOCY
Opy  YCJIOBUHM, UYTO YKa3aHHOE OOpalleHWe ¥ paHee HampaBisieMble OOpaImIeHus
HATNPAaBJISUTUCH B OJIUH U TOT )K€ OPTaH MECTHOTO CaMOYIIPAaBICHHSI WIH OJTHOMY U TOMY XKe
JMOJDKHOCTHOMY Jsnily. O JaHHOM peHICHHH YBEIOMIISICTCS TPa)KIaHWH, HAIMPaBUBIIMMA
oOparieHue.

2.10.4. Ecnu OTBEeT MO CYIIECTBY MOCTaBJICHHOTO B OOpaIlIeHUH BOTIPOCA HE MOXKET
ObITh JaH Oe3 pasrialieHus CBEICHUH, COCTaBJISAIONIMX TOCYIAapCTBEHHYIO WM HWHYIO
oXpaHseMylo (QeaepanbHbIM 3aKOHOM TaliHy, TpakJaHUHY, HallpaBUBLIEMY OOpalleHHe,
c0001IaeTcss 0 HEBO3MOKHOCTH JIaTh OTBET IO CYIIECTBY MOCTABIEHHOTO B HEM BOIpOca B
CBS3M C HEJOMyCTUMOCTBIO pa3IIallieHUs! YKa3aHHBIX CBEICHUM.

2.10.5. Ecmm o0pameHne COACPKUT HENEH3ypHBIE JIMOO OCKOPOWTEIHHBIE
BBIPAXXEHWSI, YTPO3bI )KH3HH, 3[I0POBBIO H HMYIIECTBY JOJHDKHOCTHOTO JIUIA, a TAKKE YJICHOB
€ro CeMbH, BIIPABE OCTaBUTh OOpalieHHe 0e3 OTBETa IO CYIIECTBY IOCTABJICHHBIX B HEM
BOINPOCOB W COOOIIWUTH TPaXKTaHHWHY, HaNpaBUBIIEMY oOOpallleHHe, O HEIOMyCTUMOCTH
370YTMOTPEOICHUS TPABOM.

2.10.6. OcHoBaHWeM mJisi OTKa3a B PAaCCMOTPEHHH OOpalleHWH, TMOCTYNUBIIUX B
dbopMe 3JICKTPOHHBIX COOOINCHHH, IMOMHUMO OCHOBaHMH, yKa3aHHbIX B myHkTax 2.10.1 -
2.10.5 Pernamenra, TakXe MOXET SBISTHCA YyKa3aHUE AaBTOPOM HEACHCTBUTEIHHBIX
cBejieHuH o cebe u (uim) ajpeca s OTBETA.



2.10.7. 3asBuTens BIpaBe BHOBb HAMpPaBUTh OOpalleHHWE B aJMUHUCTPALIHIO
CMOJIEHCKOTO MYHHIIMITAILHOTO 00pa30BaHUs B CIIy4ae, €ClIM MPHUYMHBI, 10 KOTOPHIM OTBET
M0 CYIIECTBY MOCTAaBJICHHBIX B OOpAaIllEHUU BONPOCOB HE MOT OBITH JaH, B MOCJIEIYIONIEM
OBLITM YCTpaHEHBI.

2.11. UcuepnpiBatonyii epedyeHb OCHOBAHUH MJIsi OTKa3a B MPHEME TOKYMEHTOB:
TEKCT JOKYMEHTa HamucaH Hepa30opumBO, 0e3 ykazaHus (GaMuiand, UMEHH, OTUYECTBA
¢du3mveckoro nuIa; B JOKYMEHTAaX MMEIOTCS MOTYUCTKH, TIOANMCKHY, 3a4epPKHYTHIE CIIOBA U
MHBIC HE OTOBOPEHHBIE HCTIPABIICHUS.

2.12. MakcumanbHBIA CPOK OXKHUJAHUS B OUEPE]IM NPHU 3alpoce O MPeAOCTaBICHUU
MYHULUIIATBHON YCIyTru cocTaBiseT He 6osee 30 MUHYT.

2.13. Cpok perucTpanuu 3amnpoca 3asBUTENS O MPEJOCTABICHUN MYHHIIHITATBLHOU
yCIyrd, B TOM 4YHCIE B OJIEKTPOHHOW (opme: perucrpanus 3asBiIeHHS M JIOKyMEHTOB
OCYIIECTBISICTCS B JICHb MX MOCTYIJICHHUS CIEHUATUCTOM aJAMUHHCTpanud CMOJIEHCKOTOo
MYHUIIMIAJIBLHOTO 00pa30BaHus, B JOJKHOCTHBIE OO0S3aHHOCTU KOTOPOTO BXOAMT IIPHUEM U
pEerucTpanus 3asBICHUS W JOKYMEHTOB NPHU MPEJOCTaBICHUH MYHUIIUNAIBHON yciyru. B
cllyyae €Clii 3asBJICHUE U MpUjlaraeMble K HeMy JOKYMEHThI IIOCTYIUIN B Hepabodee BpeMs
(B TOM 4ucCJie B MPa3JHUYHBIA WU BBIXOJHOW JICHB), TO OHU PETUCTPUPYIOTCS B NEPBBIN
pabounii eHb, ClIe Iy 3a JHEM UX MOCTYIUIEHUH, COCTaBieT He Oonee 1 nHs.

2.14. TlokazaTensaMu JOCTYIMHOCTH U Ka4yeCTBa MYHHUIIUIIAIBHOM YCIIyTH SBISIOTCS:

- coOio/leHne CpPOKOB TMPENOCTABJICHUS MYHHIMIIAJBHOW YCIYTH, CpPOKOB
BBITIOJTHEHHSI OT/IETIbHBIX aIMUHUCTPATUBHBIX MPOLIEIYP B paMKax €€ MpeoCTaBICHHS.

3. CocTtas, MOCIe10BaTEILHOCTD U CPOKHU BBIMOJIHEHUS a]MUHUCTPATUBHBIX
npoueayp, TpeOoBaHuUs K HOPSAAKY UX BBIIIOJHEHHS, B TOM YHCJIE OCOOCHHOCTH BBITIOIHEHU S
aJMUHUCTPATUBHBIX MIPOLIEIYP B 3JIEKTPOHHOH hopme

3.1. [TocnenoBaTeIbHOCTH AIMUHUCTPATHUBHBIX MPOIICITYP.

[TocnenoBaTenbHOCTH IMUHUCTPATUBHBIX MPOIIETAYP HCTIOTHCHHSI MYHHUITUTIATHHON
YCIIYTH BKJIIOYAET B Ce0s1 CJIeIyIONTUE JICHCTBUS:

- IPUEM U pEeTHUCTpaIus oOpaIicHus;

- paccMOTpeHHE O0paIIeHus;

- IOJATOTOBKA M HAIIPaBJICHUE OTBETA HA OOpaIICHUE 3asIBUTEITIO.

3.1.1. IlpueM u peructpaius oOpanieHui.

OcHoBaHHMEM I Hayaja TPEIOCTABICHUS MYHHIMIAIBHOW YCIYTH SBIISCTCS
MOCTYIJICHUE OOpAIEHUS OT 3asBUTENS B aIMHHUCTpAni0 CMOJICHCKOTO MYHUIIUTTAILHOTO
oOpa30oBaHMs TOCPEICTBOM JIMYHOTO OOpaIIeHus, TOYTOBOH JIMOO B DJIEKTPOHHOM BHJIE.
OOparmieHre TOJUICKUAT 00S3aTeIbHON perucTpanii B TeuyeHWe 1 1THA ¢ MOMEHTa
MOCTYIUICHUS B a IMHHHUCTPALIHIO.

OTBETCTBEHHOCTh 33 MPHUEM U PETHUCTPAIMI0 OOpaIlleHUs HECeT CICIHAIUCT,
OTBETCTBEHHBIH 32 MPUEM H PETUCTPAIINIO JOKYMEHTOB.

OOparnieHus, HAaNpaBJICHHBIC ITOCPEICTBOM JIMYHOTO OOpAaIIeHHs, TOYTOBOH U
(bakCUMUIBPHON CBSI3U, W JOKYMEHTBHI, CBSI3aHHBIE C WX PACCMOTPEHUEM, IMEPBOHAYAIHHO
MOCTYTAIOT K CIIEIHATUCTY, OTBETCTBEHHOMY 32 IMPUEM M PETHCTPAINIO JJOKYMEHTOB.

OO0pareHusi, TOCTYIHUBIIHE TIO IEKTPOHHOU MOYTE, €KEIHEBHO PACTICUaThIBAIOTCS
1 oQOPMIISIOTCS CIICIIMAIMCTOM, OTBETCTBCHHBIM 3a NMPHUEM U PETUCTPAIMIO JOKYMEHTOB,
JUISL PacCMOTPCHHUS TJIaBOM B YCTAHOBJICHHOM TMOPSAKE KaK OOBIYHBIC ITHUCHbMEHHBIC
oOpalleHus.



Cneumnanuct, OTBETCTBEHHBIM 3a TMpPHUEM M  PETUCTPALIMIO  JOKYMEHTOB,
OCYIIECTBIISICT  MEPBHYHYID  00paboTKy  (pPOBEpKY  TPABWIBHOCTH  aJipecaluu
KOPPECHOHJCHINH, HaJU4Hhe BCEX MPHJIOKEHWH W WHON JOKyMEHTAlUH, SBISIOMICHCS
HEOTHEMJIEMOM 4YacThi0 OOpalleHus, YTEHHE, OINpeAesieHHEe COJEp)KaHus BOIPOCOB
oOpallieHus rpa<IaHUHA) U PETUCTPAIIUIO OOpAIICHUI B )KypHAJIe PErHCTPAIMK BXOIAIIEH
KOPPECHOHICHIINH.

B Teyenme 1 pabouero AHS C MOMEHTAa PETUCTpAIlUM OOpaIIeHUs 3asBUTEIS
CIIEIIMATUCTOM, OTBETCTBEHHBIM 3a MPHUEM M PEruCTPalMIO JOKYMEHTOB, IPOBOIUTCS
IIpOBEpKa 0OpalleHHsI Ha COOTBETCTBUE TPEOOBAHUSAM, YCTAHOBIEHHBIM MyHKTaMu 2.8 - 2.9
Pernamenra.

[Ipu noctymiennu odparieHus, riae yka3aHo O MPUIOKEHUU TOKYMEHTOB, KOTOPbIE
MOJHOCTBIO WJIM YaCTHYHO OTCYTCTBYIOT, CHEIMAJIMCTOM, OTBETCTBEHHBIM 3a NpPHEM H
pEerucTpaluio JOKYMEHTOB, COCTaBJISIETCS aKT 00 OTCYTCTBHM COOTBETCTBYIOILIUX
JIOKYMEHTOB, KOTOPBIH MPUOOIIAeTCs K 00paIIEeHUIO.

3.1.2. PaccmoTtpenue oOpalieHui.

[Iporeaime perucTpalyio MICbEMEHHbBIE 00paIIeHHsI IEPeIal0TCs TIaBe.

['maBa mo pe3ynabTaTamM O3HAKOMIICHHUS C TEKCTOM OOpallleHHUs, MpUIaraeMbIMU K
HEMY JOKYMEHTaMU B TeueHHUe 2 pabounx JHEH ¢ MOMEHTA UX MMOCTYIUICHHS

- OMpeAemnsieT, OTHOCUTCS JM K KOMIETCHLUUH AaJIMUHUCTPAIUHd PACCMOTPEHHE
MOCTaBJICHHBIX B 0OpaIIeHNH BOIIPOCOB;

- OTIpeeIIAeT XapaKkTep, CPOKH JCHCTBHUI U CPOKU PACCMOTPEHUS OOpalleHHS;

- OTIpeeIIsIeT UCTIONHUTEN S OPYYCHUS,

- CTaBUT UCIIOJHEHNE OPYUYEHUH U pacCMOTpEeHHE 00pallleHNs: Ha KOHTPOJIb.

PemenneM T7aBbl SBISETCS PE3OJIONHUSA O PACCMOTPEHHH OOpAIEHHS TIO0 CYIIECTBY
MOCTABJICHHBIX B HEM BOTPOCOB JIMOO O TIOJTOTOBKE MHCHhMa 3aIBUTEIIO O HEBO3MOXKHOCTH
OTBETa Ha MOCTABJICHHBIN BOIPOC B CIIydae, €CJIM PACCMOTPEHUE TTOCTABICHHOT'O BOTIpOCca HE
BXOJIMT B KOMIETCHIINIO aAMUHUCTpAIIM CMOJIEHCKOTO MYHHIIUIAIBHOTO 00pa30BaHUsI.

Crnenuanuct, OTBETCTBEHHBIN 3a MPUEM U PETUCTPAIUIO TOKYMEHTOB, B TeueHue 1
pabouero IHsS C MOMEHTa Tmepeaadyu (MOCTYIUICHHUS) MOKYMEHTOB OT TJIaBbl MepeiaaeT
oOpaleHue [Js pacCMOTPEHHs] IO CYIIECTBY BMECTE€ C MPUJIOKEHHBIMU JIOKYMEHTaMH
duHaHCOBOMY OT/EITy aIMUHUCTpaui CMOJIEHCKOTO MYHUIIMTIATBHOTO 00pa30BaHHUS.

3.1.3. [ToaroroBka u HaTpaBIICHUE OTBETOB Ha oOparieHue.
@®uHaHCOBBI OTAEN aaMUHUCTpauud CMOJEHCKOTO MYHHIIMIAIBLHOTO 00pa3oBaHUs
obecrnednBaeT pacCMOTPEHHE 00OpaIleHNs U OATOTOBKY OTBETa B CPOKHM, YCTAHOBJICHHBIE TI.
2.6 ATMUHUCTPAaTHBHOT'O PETJIAMEHTA.

®uHaHCOBBIHN oTAen agMuHUCTpaui CMOJIEHCKOTO MYHHUIIMITAILHOTO 00pa30BaHuUs
paccMaTpuBacT IMOCTYNHBINEE 3asBICHHE H O(OpPMISET MNUCBMEHHOE pa3bsCHEHHE.
OTBeT Ha BOMPOC MPEIOCTABISAETCS B MPOCTON, YETKOW M MOHATHOHN (hOopMe 3a MOAMHUCHIO
['maBbl 1160 M1, €TO 3aMEIAOILETO.

B oTBeTe Takxke yKas3bIBarOTCS W (haMuims, UMs, OTYECTBO (IIPHU HAJTMYIHH), HOMED
TenedoHa JOHKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a IMOrOTOBKY OTBETA HA OOpaIleHHE.

[Tocne moamucanusi OTBETA CIEIMAIUCT, OTBETCTBEHHBIN 32 MIPUEM M PETHCTPAIIUIO
JIOKYMEHTOB, PEruCTPUPyEeT OTBET B JKypHAJe pErucTpalud KOPPECHOHICHIIUH C
MPUCBOCHUEM MCXOJAIIETO HOMEpa M HAMpaBIIeT ajapecaTy MO MoyTe JubO BpydaeT
azpecaTy JU4YHO B TeueHue 1 pabouero JHSI C MOMEHTA MOIMUCAHUS.

OtBeT Ha oOpaieHwe, TMoOCTymarwomee B (QopMe IJIEKTPOHHOTO JOKYMEHTA,
HampaBIlIsieTCsT B (GopMe DJICKTPOHHOTO JOKYMEHTa IO aApecy DSJIEKTPOHHON TOYTHI,



yKa3aHHOU B 0OpaIleH!H, WK B MUCbMEHHON (hOpME 10 MOYTOBOMY aJpecy, yKa3aHHOMY B
oOpalieHu .

4. ®opMbI KOHTPOJIS 32 UCTIOJIHEHHUEM perjlaMeHTa

4.1. Tekymmii KOHTPOJIb 3a COOJIIOIGHMEM W HCIOJHEHHEM COTPYIHHUKaAMU
AJIMUHHCTpAIIUM TIOJIOKEHUH HACTOSIIEr0 aJMHHHCTPATHBHOTO pErlaMEHTa ¥ HWHBIX
HOPMATHUBHBIX TPABOBBIX AaKTOB, YCTAaHABIHMBAIOIIMX TPEOOBAHUS K MPEIOCTABICHUIO
MYHHUIIATIATPHOW YCIIYTH, a Tak)Ke MPUHITHEM PEIICHUH OCYIISCTBIISICT IJIaBa CEJILCKOTO
ITOCEJIEHUS.

4.2. Texyuuii KOHTPOJIb, OCYIIECTBIISIETCS MyTeM MPOBEACHHS MIAHOBBIX (OJHH pa3 B
roJ) M BHEIUIAHOBBIX IPOBEPOK IOJHOTHI M KauecTBa NPEAOCTABICHHS MYHHIIUIIAIbHON
YCIIYTH 10 oOpalleHusM 3asBuTelieid. [IpoBepku MpoBOIATCS Ha OCHOBAHUHU PaCIOPSIKCHUS
IJ1aBbI CEJILCKOTO ITOCEJICHHUS.

4.3. OTBETCTBEHHOCTh 3a TPEJOCTABJICHUE MYHHUIIUIIAILHON YCIYrd BO3JIaraeTcs Ha
TJIaBy CEJBCKOTO TIOCEJCHUS, KOTOPBIM HEMOCPEJICTBEHHO TPUHHMAET pEIICHHUE TI0
BOIIPOCaM MPEAOCTABICHUS MYHUITUTIATLHOW YCIIYTH.

4.4. OTBETCTBEHHOCTh 3a HEHCIIOJIHEHHE, HEHaJIeKallee HWCIOJIHEHHE BO3JIOKEHHBIX
00513aHHOCTEH MO MPEAOCTABICHUIO MYHHUIMITAIILHON YCIIYTH BO3JIaraeTcs Ha COTPYIHHKOB
AnvunucTpanuu B cooTrBeTcTBUH ¢ DenepanbabiM 3akoHOM oT 02.03.2007 N 25-D3 «O
MyHHUIIUNATBHON ciyx0e B Poccmiickoit ®enepanun» u depepaabHbIM 3aKOHOM OT 25
nexadpst 2008 roma Ne 273-D3 «O pOTUBOACHCTBUN KOPPYTILIHHI».

5. locynebHoe (BHecyaeOHOE) 00KaT0OBaHUE 3asIBUTEIIEM PEIICHUN U JeHCTBUI
(6e3eiicTBYs) OpraHa, MpeI0CTaBISIONIEr0 MYHUITHITAIBHYIO YCIYTY, JODKHOCTHOTO JIAIA
Oprasa, MpeI0CTABIISAIONIET0 MYHHIUITATBHYIO YCIIyTy.

5.1. BasBHTEIs UMEET MPABO 00XKAIOBATH PEIIeHHS U aeicTBUs (Oe31eiicTBHS) Opraxa,
NPEIOCTABISIONIETO  MYHHIMIIAIBHYK  YCIYTy,  JOJDKHOCTHOTO  JIMIIA  OpTraHa,
MPEJOCTABIISIONICTO MYHUIMIAIBHYIO YCIyTy, NPUHATHIE (OCYIIECTBISEMbIE) B XOJE
NPEJOCTABIICHUST MYHHUIUIAIBLHOW YCIyrH, B JocyneOHOM (BHeCyqeOHOM) TOpsIKe B
COOTBETCTBUM C ToJokeHusiMu ctaThl 11.1 ®denepanpHoro 3axona ot 27.07.2010 Ne 210-
@3 «O06 opranu3aiyy MpeaoCTaBIeHUS TOCYJAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT».

5.2. JXamoba Ha pelictBus (Oe3aeiicTBUE) aJIMHHUCTPAIMH, JOJDKHOCTHBIX JIHII,
Mo/IaeTCs riaBe.

5.3. UndopmupoBanne 3asBUTENICH O MOPSAIKE TMOJAYH M PACCMOTPEHHS KaloObl, B
TOM YHCIIE C HCMOJb30BaHMEM EAMHOTO mopTaja rocyJapCTBEHHBIX M MYHHUIMMAJIbHBIX
yCIIyT, OCYHIECTBIISETCS IMOCPEICTBOM pa3MEUICHUS COOTBETCTBYIOLIEH HH(OpMaluuU Ha
opuIMaTbHOM  caiiTe  agMUHUCTpauuu, EIWHOM TmopTasie rocyAapCTBEHHBIX U
MYHHITATIATBHBIX YCIIYT, a TAK)KE B YCTHOM M MUCHhbMEHHOHN (popMe 10 3ampocam 3asiBUTEIIEH
B XOJI¢ MPEIOCTABJICHUS MyHHIIUTIATHHON YCIYTd AJIMUHUCTPAIIACH.

5.4. TlepevueHp HOPMATHUBHBIX MPABOBHIX aKTOB, PETYIUPYIONIUX MOPSIOK JOCYICOHOTO
(BHecymeOHOTr0) OO0XKaJoOBaHUS 3asBUTENIEM pelieHud u  jgedctBuit  (Oe3meiicTBus)
aJIMIHHCTPAINH, TTPEIOCTABIISIONIEH MYHUITUIAIBHYIO YCIYTY, JOKHOCTHBIX JIUIL:

Oenepanbabiii 3ak0H 0T 27.07.2010 Ne 210-03 «O0 opraHu3anuu MpeaocTaBICHUS
TOCYIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIIYT;



noctanoBieHue [IpaButensctBa Poccuiickoit denepanuu ot 20 Hos6pst 2012 roma Ne
1198 «O denepanbHOil rocyaapcTBEHHOM HMHPOPMAIIMOHHOHN cucTeme, oOecrneduBaroieit
nporecc gocyneoHoro (BHeCYAeOHOTO) 00KaIOBAaHUS PEIICHU U IeicTBUN (0e3aeiicTBrs),
COBEPIICHHBIX MPU MPEJAOCTABICHUN TOCYIAPCTBEHHBIX U MYHUIUITABHBIX YCITyT».



[Tpunoxenue 1
K a/IMUHUCTPATHBHOMY PETJIaMEHTY
MPEOCTABICHUS] MyHHUIIUTIATBHON yCIyT U

B
(yKa3zaTh HAMMEHOBaHHE Y MOJHOMOYCHHOTO OpraHa)
oT

(®UO (npu HauuKu) GU3MYECKOTO JIHIIA)

(®UO pykoBOAUTEIISE OPraHU3AIIHH)

(ampec)

(KOHTaKTHBIH Tee(OH)

3ASBJIIEHUE
0 JIaye MUCHbMEHHBIX Pa3bsICHEHHUH 110 BOIIPOCAM MTPUMEHEHHS
MYHUIUITATBHBIX TPABOBBIX aKTOB CMOJICHCKOTO MYHHUIIUTIATBHOTO 00pa30BaHuUs O
MECTHBIX HaJiorax u cOopax

IIpomry 1aTh pa3psiCHEHHE 110
BOIIPOCY

mn [1] 20_ r.
(Mauumansl, pamMunms, JOHKHOCTH MPEACTABUTENS (moxamuck)
IOPUIUYECKOTO JIUIIA; MHUIIHABI, (DaMUIIHS TPaKIaHUHA)







